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Second Amended Bylaws of 
The Ingraham Athletic Booster Club 

 
These bylaws are designed to assist the Ingraham Athletic Booster Club (“IABC”) officers and 
their members with a basis for organizational and financial guidance. The IABC is a nonprofit 
organization committed to promoting pride, excellence and leadership in Ingraham High School 
(“IHS”) interscholastic athletics through school-sponsored sports and athletics programs 
including athletic clubs. 
 
Article 1. Purposes and Powers of the IABC; Office. 
 
1.1 Purposes of the IABC. The primary purposes of the IABC include: 

 
1.1.1 Developing and implementing fundraising opportunities to support IHS sports and 
athletic programs; 
1.1.2 Providing a fair, equitable and transparent system of disbursing those funds as a 
supplemental source to the Seattle Public School District and IHS Associated Student 
Body (“ASB”) funding; 
1.1.3 Promoting attendance and spirit at IHS sports and athletic events; 

 
1.2 Powers of the IABC. To carry out its designated purposes, the IABC’s powers shall 

include: 
 
1.2.1 Soliciting contributions, including but not limited to in-kind donations, on behalf 
of IHS sports and athletic programs; 
1.2.2 Engaging in activities to assist or contribute to the funding, development and 
implementation of IHS sports and athletics programs; and 
1.2.3 Supporting and cooperating with the IHS Principal, IHS Athletic Director, and 
other designated IHS officials in programs that further the welfare of the IHS student 
body, with an emphasis on sports and athletics. 
 

1.3 Office. The IABC shall have and maintain an office mailbox at: 
 
Ingraham Athletic Booster Club 
1819 N. 135th Street 
Seattle, WA 98133 
Other arrangements deemed necessary by the Board of Directors (“Board”) are also 
acceptable.  

 
Article 2. IABC Board of Directors 
 
2.1 Composition. The Board shall be comprised of Officers and additional Directors as needed.  
 
2.2 Election, Term. Each Director shall be elected by the Voting Members of the IABC at the 

annual meeting. Unless a Director resigns or is removed in accordance with the Bylaws, all 
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Directors shall hold office for a term of one (1) year, effective July 1 for the year that 
Director is elected, and until a successor is elected or appointed. 

 
2.3 General Powers. The Board shall manage the business and affairs of the IABC and shall 

have all powers conferred by law and the Bylaws.  
 

2.4 Board Meetings. The annual meeting of the Board shall be held in the third quarter of each 
year, , on a date, time and placed fixed by the Board. Only the President of the Board, or a 
consensus of four (4) other Board members may call the annual meeting of the Board. All 
other IABC meetings can be called by the President, or a consensus of four (4) other Board 
members.  

 
2.4.1 Place. Meetings of the IABC Board shall be held at a suitable place as designated 
from by the IABC Board. 
 
2.4.2 Annual Meeting. The annual meeting of the IABC shall be held during the month 
of May or June of each year, on a date, time and place fixed by the IABC Board. At the 
annual meeting, the Voting Members shall elect Officers and Directors as specified in the 
Bylaws, and shall consider any such business as may properly come before the members 
at the meeting.  
 
2.4.3 Special Meeting. A special meeting of the IABC may be called by the President, 
or a consensus of four (4) other Board members. 
 
2.4.4 Notice of Board Meetings. Notice of all IABC meetings shall be published by 
email, and on the IABC website, by the Secretary with a minimum of five (5) days notice 
to IABC members and supporters, prior to the meeting date.  
 
2.4.5 Content of the Notice. The Notice of any IABC Meeting shall state the date, time 
and place of the meeting, and if it is a special meeting, the purpose or purposes for which 
the meeting is called, as well as the items on the agenda to be discussed voted on by the 
Voting Members.  

 
2.5 Quorum. The presence in person of Voting Members having seven (7) or more votes shall 

constitute a quorum for the transaction of business at any meeting of the IABC.  
 

2.6 Remote Participation. IABC Meetings may be scheduled to be remote if necessary, 
including by telephone or other electronic means, and participation by such means shall 
constitute presence in person at the meeting.  

 
2.7 Adjourned Meetings. If any IABC Meeting cannot be held because a quorum is not in 

attendance, the voting members present may adjourn the meeting to a later date, and give 
notice of the meeting to members in accordance with the Bylaws.  

 
2.8 Voting. Each Voting Member shall be entitled to cast one vote on all matters brought to a 

vote by the IABC.  
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2.9 Removal of Board Members or Directors. At any regular or special meeting of the IABC, 

any Board Member or Director may be removed, with or without cause, and their successor 
elected, upon an affirmative vote of a majority of the voting members constituting a quorum.  

 
2.10 Resignation. Any Director or Officer may resign at any time by delivering written notice 

to any Officer, or by giving oral notice at any meeting of the IABC or IABC Board. The 
resignation shall take effect at that time specified in the notice, or if the time is not specified, 
upon delivery of the notice. Acceptance of the resignation by the Board is not necessary to 
make it effective.  

 
2.11 Vacancies. Any vacancy occurring on the Board shall be filled by a vote of the majority 

of the Board. Each person so elected shall serve for the unexpired portion of the previous 
Director’s term. 

 
2.12 Majority Vote. Passage of any matter submitted to a vote at an IABC meeting where a 

quorum of Directors is present shall require the affirmative vote of greater than fifty percent 
(50%) of the total votes present.  

 
2.13 No Compensation. IABC Directors shall serve without compensation, but are eligible to 

submit requests for reimbursement for any expenses in incurred in accordance with the 
Bylaws. 

 
2.14 Committees. The Board shall have the power to create, and dissolve, committees for any 

specific purpose at any time. 
    
Article 3. IABC Officers. 
 
3.1 Designation. IABC Officers shall include a President, Vice President, Treasurer, and 
Secretary, all of whom shall be elected by and from the Voting Members. The offices of 
President and Vice President may be held as co-positions. Otherwise, no two offices may be held 
at the same time by the same person.  
 
3.2 Election; Term. IABC Officers shall be elected at the annual meeting. Unless an Officer 
resigns or is removed in accordance with the Bylaws, each Officer shall hold office for a term of 
one (1) year effective July 1 for the year in which they are elected, and until a successor is 
elected or appointed. 
 
3.3 President. The President shall be the chief executive officer of the IABC and subject to 
the control of the Board. It is preferable, but not required, that prior to appointment, the President 
will have been a member of the IABC Board for at least one year prior to serving as President.  
The President shall have the following duties: 
 
 3.3.1 Generally supervise and control the business and affairs of the IABC; 
 3.3.2 Preside at all IABC Meetings; 
 3.3.3 Act as spokesperson for the IABC;  
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 3.3.4 Establish committees as needed for specific IABC functions and appoint 
Committee chair people; 
 3.3.5 Perform other duties as may be prescribed by resolution of the IABC Board. 
 
3.4 Vice President. The Vice President shall report to and assist the President as required, 
and in the absence of the President or in the event of their unavailability or refusal to act, the 
Vice President shall perform the duties of the President. When so acting, the Vice President shall 
have all powers of the President.  
 
3.5 Secretary. The Secretary shall report to the President and shall have the following duties: 
 
 3.5.1 Prepare and maintain the minutes of the IABC Meetings; 
 3.5.2 Prepare and give notices of IABC Meetings in accordance with the provisions of 
these bylaws and as required by law; 
 3.5.3 Be the custodian of IABC records; 
 3.5.4 Maintain the registers of members  
 3.5.5 Perform any such duties incident to the office of Secretary and such other duties 
as may be prescribed by resolution of the IABC Board.  
 
3.6 Treasurer. The Treasurer shall report to the President and shall have the following duties: 
 
 3.6.1 Maintain custody of and be responsible for keeping correct and complete books 
and records of account for all IABC funds; 
 3.6.2 Employ standard accounting practices and other reasonable and adequate 
safeguards to protect the integrity of the IABC’s financial operations; 
 3.6.3 Maintain a clear and standardized ledger of general and restricted incoming funds 
and itemized disbursements, in a standardized computer format, which can easily be transmitted 
to other Officers, Directors, and a IABC Accountant, if needed; 
 3.6.4 Present statements of the IABC’s financial condition at all regular IABC meetings 
and at other times as requested by the President or the Board; 
 3.6.5 Deliver to their successor, or the President if no successor has been appointed, all 
books, monies, and other property in their charge at the end of the fiscal year; 
 3.6.6 Reconcile all bank statements as received and resolve any discrepancies with the 
bank immediately;  
 3.6.7 File all state and federal reports required of 501(c)(3) organizations, including the 
annual IRS tax return and annual report with the Secretary of State.   
 3.6.8 Perform any such duties incident to the office of Treasurer and such other duties 
as may be prescribed by resolution of the IABC Board. 
 
3.7 Officers as Directors. All IABC Officers shall be voting members of the Board during 
their terms of office. 
 
3.8 Term Limitation. Any officer who has served four (4) consecutive one (1) year terms 
shall not be eligible for reelection to that sameoffice in the following election. After a period of 
no less than one (1) year, an officer shall regain eligibility for election to a previously held office.  
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3.9 Removal of Officers. At any regular or special meeting of the IABC, any officer may be 
removed, with or without cause, and their successor elected, upon an affirmative vote of a 
majority of the Voting Members constituting a quorum.  
 
Article 4. IABC Membership; Voting. 
 
4.1 Eligibility. All parents and guardians of IHS students, the IHS Athletic Director, IHS 
alumni, and friends and supporters of IHS are eligible to attend IABC meetings.  
 
4.2 Voting Members. All Board Members, as defined in section 2.1 above, and team/club 
liaisons (as defined in Article 5) shall be Voting Members of the IABC.  
 
Article 5.  IABC Team Liaisons 
 
Each IHS sports team and club may have an IABC Liaison, who is a parent volunteer that 
represents their team or club to the IABC and vice versa. Each IABC Liaison is a voting member 
of the booster club. 
 
5.1 IABC Liaison Duties. The IABC Membership shall have the power to adopt guidelines 
for IABC Liaisons and shall make them available on the IABC website. The duties of an IABC 
team/club liaison shall include, but are not limited to: 
 
 5.1.1. Attending monthly IABC meetings year round; 
 5.1.2. Fundraising support for their IABC team/club account; 
 5.1.3. Promoting IABC initiatives within their team/club community; and 
 5.1.4. Recruiting and onboarding their replacement during their last season as IABC 
liaison. 
  
Article 6.  Contracts; Records; Accounting; Fundraising. 
 
6.1 Contracts. The IABC Board may authorize any Officer or Director to enter into any 
contract or execute and deliver any other written instrument in the name and on behalf of the 
IABC. Such authority may be general, or confined to specific instances. 
 
6.2 Books and Records. The IABC shall keep: 
 

6.2.1. Accurate books and records of account; 
6.2.2. Minutes of IABC meetings; 
6.2.3. Copies of all IABC and Board resolutions; and 
6.2.4. A copy of these bylaws, as they may be amended from time to time. 
6.2.5. Once a year, at such time as the Board shall designate, the IABC's financial books 

and records shall be reviewed by at least one (1) Board Member who does not have signature 
authority on IABC accounts. 

6.2.6. All books and records may be inspected by any member for any proper purpose at 
any reasonable time.  
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6.3 Bank Account and Team Sub-Accounts. All IABC funds shall be deposited to the 
IABC bank account or accounts maintained at a financial institution selected by the Board, with 
the Treasurer, President, and Vice President or Secretary as account signers. The Treasurer shall 
track general unrestricted IABC funds separate from sub-ledger accounts for each sport. Funds 
will be deemed “general” if not directed or restricted by a donor to a specific sport/club or 
purpose. All funds raised by sport/club teams through their own parent-directed fundraising 
efforts and events will be placed in that team’s/club’s sub-ledger account for the sole benefit and 
use of the team.  
 
6.4  IABC Fundraising. The Board may elect to purchase merchandise or underwrite events 
and fundraising activities for the general fund and other special purposes.  
 
6.5 Team Fundraising. All parent-directed team fundraisers shall be coordinated with the 
Treasurer. Proceeds generated by parent-directed sales of team merchandise, team fundraising 
events and other team fundraising activities shall be placed in the team’s sub-ledger account.  
 
6.6 Gifts and Other Funds. The Board may accept, on behalf of the IABC, any contribution, 
gift, bequest, or device for the general purpose or for any special and/or restricted IABC purpose. 
Any contribution, gifts, bequest or device not otherwise designated by the donor for a restricted 
purpose shall be deposited into the general fund of the IABC.  
 
Article 7. IABC Disbursement Procedures 
 
7.1 Sport Team/Club Account.  
 
 7.1.1. Deposits. All IABC team funds shall be deposited in and maintained in the 
respective team account of IABC. Deposits may be made by parent reps, coaches, or IABC 
Officers by submitting the appropriate paperwork to the Treasurer.  
 
 7.1.2. Disbursement Procedures. The head coach (or designee appointed by the head 
coach) has sole discretion over their team’s sub-account (except for restricted funds) for valid 
sport/club-related purposes, subject only to having a positive account balance, and submitting to 
the Treasurer an approved disbursal request form stating the expense purpose, with an 
invoice/receipt. The Board shall have the authority to determine what constitutes a valid 
sport/club-related expenditure. Prior to disbursing funds, the Treasurer shall bring to the Board’s 
attention any team expenditures about which there are any questions or concerns.  
 
 7.1.3. Timing. The Treasurer should make ever attempt to disburse these requests within 
seven (7) business days of submission. If the Treasurer is unavailable, the President or Vice-
President or Secretary can make disbursements, following up with proper paperwork to the 
Treasurer.  
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7.2 General Fund Account. 
 
 7.2.1. Small Operational Disbursements. Expenditures under $500 supporting all 
athletics in general, individual programs, or IABC functions or operations, require the written 
authorization of the President and one other Officer. 
 
 7.2.2. Large Operational Disbursements. Expenditures over $500 supporting all 
athletics in general, individual programs, or IABC functions or operations, require a majority 
vote of the Board. An attempt will be made to keep no less than $4000 in the General Fund for 
these contingencies.  
 
 7.2.3. Special Purpose Account Disbursements. Requests for funds from Special 
Purpose Accounts will be reviewed at the IABC meetings and approved by a majority vote, 
provided a quorum of voting members are present. The Ingraham Athletic Director will serve an 
advisory role on the validity of the fund requests and provide supplemental information as 
needed. 
 
7.4 Disbursement Criteria. The Board has the discretion to prioritize legitimate requests, in 
general order of priority, typically include team equipment, reasonable team uniforms, league-
required facilities, fees for facilities, league-required fees, trainings, camp/clinic fees, tournament 
fees, special transportation needs, team awards, etc. The Athletic Director and the coaches shall 
monitor and verify that their requests are not justified due to loss, pilfering, waste or abuse of 
such items. 
 
7.5 Disbursement Procedure. The Board has the discretion to establish disbursement 
procedures in accordance with the approved disbursement criteria.  
 
Article 8. IABC Fiscal and Elective Year. The IABC fiscal year and elective year shall be 
from July 1-June 30.  
 
Article 9. Bylaw Amendments. These bylaws may be altered, amended, or repealed, and 
new bylaws may be adopted, by majority vote of the voting members. 
 
Article 10. Dissolution. The IABC may only be dissolved by a two-thirds majority of the 
Voting Members in attendance at a special meeting called to consider and vote on dissolution, 
after all members have been given fair and reasonable notice of such special meeting. In the 
event of a vote in favor of dissolution, any funds remaining after all debts and obligations have 
been satisfied shall be donated to the IHS Associated Student Body account. All team/club IABC 
sub-account funds shall be allocated to their respective ASB funds.  
 
Article 11. Governing Law. These bylaws shall be governed by the laws of the State of 
Washington. Any provision herein that is prohibited or superseded by law, or is otherwise 
unenforceable, shall not affect the remaining provisions of these bylaws.  
 
Article 12. Annual Review. These bylaws shall be reviewed by the Board on an annual basis 
to ensure compliance and determine the need for appropriate updates. 


